MPABUTENBbCTBO CAHKT-NETEPBYPTA
KOMWTET NO KYNBTYPE
CAHKT-NETEPBYPTA
CAHKT-NETEPBYPICKOE NrOCYJAPCTBEHHOE BIO/DKETHOE

YYPEXXOEHUWUE AOMNOJIHUTE/IBHOIO OBPA30BAHUA
«CAHKT-NETEPBYPICKAfl TOPO[CKASl AETCKASl XY OXECTBEHHAS LUKOJIA»

190068 CAHKT-NETEPBYPI MPOCMNEKT PUMCKOIO-KOPCAKOBA 18/13 TE/./ ®AKC 314-31-53

CHHas MIKOJIa»
H.0. bopucosa

ITpukaz Ne 71 o1 20.11.2017 r.

COT'JIACOBAHO:

Ob1uee cobpanue paGOTHHKOB

CII6 I'bY 110

«CanxT- ITetepOyprekas ropojckas
JIETCKas XyI0)KECTBEHHAs IIKOJIa»
ITpotokon Ne3 or 31.10.2017 .

NNOJIO)KEHHE
O 6ubanoTexe
Cankr- IlerepOyprekoro rocy1apeTBeHHOro GI013KETHOTO yupeKaeHHs
AONOJIHUTE/ILHOr0 00pa3oBaHus
«Cankr- [lerepGyprekasi ropoackasi AeTcKas Xy 0/KeCTBEHHAs IKOIA»



Honomenne o OGubianoreke Cankr-Ilereplyprekoro rocyaapcTBEHHOr0  GIOIZKETHOrO

YUpexaeHHs] JOMOJHHTENbHOro obpasosanns «Cankrt-IlerepOyprckasi ropoackas aerckas
Xy/J0’KeCTBEHHAs IIKO0/1a»

1. O0mue nooxkeHns

1.1.Hactosimee monoxeHHe pernamMeHTHpyeT AesTenbHOCTh Gubauoreku Caukr-IletepGyprekoro
TOCYAapCTBEHHOr0  OMODKETHONO  YYpEeXKIEHHs  JOTOJHUTENBHOr0  o0pasoBaHus  «CaHKT-
[TerepOyprekas ropoackas AeTckas Xy0/KeCTBEHHas WIKOJIa»

1.2.06ecneuennocTe GHONMOTEKH Y4eOHBIMH, METOAMYECKMMH W CIPAaBOYHBIMU JOKYMECHTaMH
YUMTBIBAETCS MPH JTHLEH3UPOBAHHHK 0011e00pa3oBaTeIbHOrO y4pexkKASHH.

1.3. learensHocts  Gubmuotekn  CaHkr-IletepGyprckoro  rocyaapcTBEHHOrO  GIOMKETHOTO
YYPEeXKIEHUS  JOTIONHUTENIBHOrO  oOpasoBanus «CaHkt-IlerepOyprckass ropoackas —jaetckas
XYIOKECTBEHHasl  LIKOJa»  (manee — oOpa3oBaTeNbHOE — YYpEXKIEHHWE) OpraHu3yercs u
OCYLIECTBIACTCA B COOTBETCTBHH C POCCHHCKMMH KyJIBTYPHBIMH M 00pa30BaTeNbHEIMH TPAJAHLMAMH,
a TaKKe CO CJIOKUBLIAMHUCA B OOIIECTBE MICOJOTHYECKHM H MOJHTHYECKHM MHOrooOpasveM.
O6pazoBatenbHas M MNPOCBETHTENbHAS (YHKUMH GHUOIHOTEKH OGa3MpYIOTCA Ha MaKCHMAJIbHOM
UCTIONB30BAHUH  JIOCTIDKEHMH  ofmmieuenoBedyeckoif  KynbTypbl. JleatenbHOCTh  OMOAMOTEKH
OCHOBBIBACTCS HA TMPHHIMMAX JIEMOKPATHH, TYMaHHW3Ma, OOUICAOCTYNMHOCTH, MpHOpUTETa
00LLEYEeTOBEYECKUX LIEHHOCTEH, MPaXK IaHCTBEHHOCTH, CBOOOIHOIO PA3BUTHS THUHOCTH.

14, lemu OubnuoTexkn COOTHOCATCS ¢ LESIMH  00E0Opa30BaTENLHOTO  YUPEkKIeHHS:
(opmupoBarue oOLIEH KylbTYpbl JTHYHOCTH 00YHAIOMMXCS HA OCHOBE YCBOEHMS 00S3aTENbHOrO
MUHMMYMa CojJepxanus 001ieoOpasoBaTeibHbIX MPOrpamMM, MX ajanTalks K KU3HH B OOILECTBE,
CO3AaHHe OCHOBBI [JIsl OCO3HAHHOrNO BBIOOpPA M TNOCICAYIOWEr0 OCBOCHHA MNMPO(PECCHOHANbHBIX
00pasoBaTeNbHBIX MPOrPaMM, BOCIHTAHHE IPakKIAHCTBEHHOCTH, TPYAOMOOHS, YBOKEHHUS K paBam
u cBoBoaam yenoseka, mobBU K OKpysKalomie npupoze, Ponune, cembe, GOpMHUpOBaHHE 310POBOTO
obpasa KH3HH.

1.5. Hacrosee nonoxenue pazpabotaHo B cooTercTBuM ¢ DenepanbHeM 3aK0HOM OT 29.12.2012
Ne 273-03 «O6 obpazosanuu B Poccuiickoit Peneparmu», npukazom Munduna Poccuu or
30.03.2015 Ne 52n «O6 yrtBeprkaeHHH (OPM INEPBHYHBIX YYETHBIX JOKYMEHTOB M PETHCTPOB
OyXxraiTepckoro yuyera, NPUMEHAEMBIX OPraHaMH TOCYAApCTBEHHOW BJACTH (FOCYAapCTBEHHBIMH
OpraHamH), OpraHaMHM MECTHOTO CAaMOYMPABICHHS, OpPraHaMM YMpaBleHHs T[OCYAAPCTBEHHBIMH
BHEOIO/DKETHBIMM ~ QOHIAMH, TOCYJApCTBEHHEIMH  (MYHHLMMANBHBIMH)  YUPEKACHHAMH, U
MeToanueckux yKkasaHHii 10 WX MPUMEHEHHIO», MprKkazoM MHUHKYIETYpEl Poccuu ot 08.10.2012 Ne
1077 «O6 ytBepxaenuu [Topsaka y4era JOKYMEHTOB, BXOAALIMX B COCTAB OHUOIMOTEYHOrO GOHIaN,
nucbMoM MunoGpasosanusa Poccun ot 23.03.2004 Ne 14-51- 70/13 «O [IpuMepHOM MONOKEHHUH O
Hubnnoreke 06meoOpazoBaTeNIEHOIO YUPEHKASHHAY,

1.6. bubnnoreka pyKkoBOACTBYETCS B CBOGH ACATENLHOCTH (eAepabHbIMH 3aKOHAMHM, YKA3aMM W
pacnopsukeHusMu [lpesunenta Pocewniickoit @epepauiiy, MOCTAHOBACHHAMH M PAcNOPSIKSHUSIMH
[lpautenscrea Poccuiickoit Denepaiu U MCMNONHMTENBHBIX OpraHoB cyOnbekToB Poccuiickoid
Qenepalini, peIEHUSIMA  COOTBETCTBYIOLIEr0 OpraHa yrhpaBieHus o6pasoBaHHWEM, YCTaBOM
001meobpa3zoBaTebHOrO yUpeKASHHs, NONOKEHHEM O OUOGIMOTEKe, YTBEPIKACHHBIM AMPEKTOPOM
o0meoOpa3oBaTe/ibHOrO YUPEKIACHHUS.

1.7. Tlopanok nosp30BaHHA HCTOYHHKAMHM MHMOPMAaLWH, NMEPEYCHb OCHOBHBIX YCIIYT M YCJIOBHS HX
TpeIOCTaBIeHHs OTIPEJIe/ISIOTCs MoJlokeHHeM o bubnmoTteke 00meobpazoBaTebLHOIO YUpeK/ACHUs 1
MPaBUIAMH [0/1b30BaHUs OMONHOTEKOH, YTBEPIKIEHHBIMU PYKOBOAUTENEM 00111e00pa3zoBaTEIbHOIO
YUPEHKIEHHSL.

1.8. OOmeoOpa3zoBaTensHOe yupekIeHHe HeceT OTBETCTBEHHOCTh 3a JOCTYIHOCTh M KayecTBO
O6nbanoTeHHO-NHHOPMALIMOHHOTO 0GCIYKUBaHMA OUOIHMOTEKH.

1.9. Opranuszanusa obcayKMBaHMA YYaCTHMKOB 00pa3oBaTeBHOrO MPOLECCA IMPOU3BOAMTCS B
COOTBETCTBHH C MpPAaBHIAMH TEXHHUKM 0€30MacHOCTH M NPOTHBOIMOXKAPHBIMH, CaHWTAPHO-
FUTHEHHYECKUMHU TpeOOBaHHAMHE.

1.9. bubnuoreka yuacTByer B yueOHO-BOCIHTATENBHOM Ipoliecce B LENsAxX obecrievyeHus npapa
YYaCTHHKOB  00pa3oBaTeNbHOr0 mpoliecca Ha OecriaTHOe —[OJb30BaHHE  OMOIMOTEUHO-
MH(POPMALIHOHHBIMHU PECYPCaMH.



2. OcHoBHbIE 3aa4H

2.1.0cHoBHBEIMH 3a1a49amy OUOIIMOTEKH ABJISFOTCS:

obecrieueHre yyacTHHKaM 00pa3oBaTeNbHOTO mMpouecca - o0ydYaloWMMCes, MeJarorH4ecKUM

paboTHHKAaM, pOIMTeNsM (MHBIM  3aKOHHBIM  TIpeicTaBuTeNsiM)  obywaromuxcs (nanee -

MOMB30BATENSM) - JOCTYIA K HHOOPMALMHU, 3HAHUSIM, A€M, KYJIbTYPHBIM LIEHHOCTSIM MOCPEACTBOM

HCTIONIb30BaHUs OMOIMOTEHHO-HHPOPMAIIMOHHEIX PecypcoB 001eo6pa3oBaTeNbHOTO yUPEKIeHHS

Ha pasIW4YHBIX HOCHTENsAX: OymaxkHOM (KHMWXKHBIE GoHJ, (OHA TNEPUOAUYECKUX H3JAHMMA):

mariuTHoM (dona ayamo- M BHaeokaccer); uwuppoBom (CD-aMckH); KOMMYHHKATHBHOM

(KOMITBIOTEPHBIE CETH) M HHBIX HOCHTEJIAX;

BOCIMTAHHME KYJLTYPHOrO M TPaXIAAHCKOTO CaMOCO3HAHMsA, IOMOLIL B  COLMATH3ALMH

obyyatomerocs, pa3BUTHH €ro TBOPUECKOTO NMOTEHIIHANA;

(OpMHUPOBaHKE HABLIKOB HE3ABUCUMMOIr0 OMOIMOTEYHOrO Mojb3oBarens: odyyeHHe noucky, otbopy

U KpUTHYECKOH oOueHke uHbopmauuH, oOyueHue ocHoBaM OubnnoreuHo-Oubnuorpaduueckoii

IPaMOTHOCTH;;

COBEPUICHCTBOBAHHE NpeJOCTaBAseMbIX OHONMOTEKOH yCJIyr Ha OCHOBE BHEIPEHHA HOBBIX

HH()OPMALMOHHBIX TEXHOJOTHH M KOMMbIOTepU3aLHK OUONHOTeYHO-HH(POPMALIMOHHBIX MPOLIECCOB,

popmupopanue kompopTHOH OUOAHOTEUHOM Cpebl

cofieficTBHE Pa3BUTHIO NO3HABATELHBEIX MHTEPECOB M CIIOCOOHOCTEM yUaluxces;

CONIEHCTBHE TENAarordueckuM pabOTHUKaM B TMoA0Ope HayYHO-METOJMYECKOH JIUTepaTypHl,

MH(POPMHUPOBAHKE O HOBBIX MOCTYIUIEHUSIX B OMOIMOTEYHBIH (QOH;

2. OcHOBHbIe PYHKIIHH

2.1. Jna peanusaumu OCHOBHBIX 3ajay Oubnuorexa Qopmupyer (orn OubianoreuHo-

MH(OPMALMOHHBIX pecypcoB 001eo6pa3oBaTeIbHOrO YUPEIKACHHS:

= KOMIUIEKTYET  yHUBepcanbHbIM  QoHA  yueOHBIMHM, XYAOKECTBEHHBIMH, HAYYHBIMH,

CMIPABOYHBIMM, TEJArOrHYeCKHMH W HAYYHO-IOMYISPHBIMHM JAOKYMEHTAMH HA TPAAMUMOHHBIX H

HETPAJULIHOHHBIX HOCUTENISIX UH(DOPMALIHK;

- akKymyaupyer GOHI JOKYMEHTOB, cO31aBaeMbIX B 0011eo0pa3oBaTeNbHOM YYPEXKIEHHH

(mybnukaumit n pabot nenaroro 061meoOpazoOBATENEHOTO YUPEKACHHS, TYUIIMX HAYYHBIX paboT u

pedeparos 00yvaromuxes U ap.);

- OCYLIECTBJIAET pa3MELLEHHE, OPTaHM3aLMI0 U COXPAHHOCTb JOKYMEHTOB;

= OpraHMsyer M BeJeT CrpaBoyHO-OuOIMorpadHueckuii anmapar: Kataaoru (andaBHTHBIN,

CHCTEMATHYECKHH), KapTOTEKM (CHCTEMATHYECKYIO KapTOTEKy CTaTeil, TeMaTHYEeCKUE KapTOTEKH),

5JCKTPOHHBIH KaTasior, 6a3bl JaHHBIX 10 Mpod o 061e00pa3oBaTeIBHOTO YUPEKACHHS;

- obecneunsaeT MHGOPMUPOBAHKE NOB30BaTeNeH 00 HHPOPMALMOHHOI IPOAYKLIMH.

2.2. Ocymectenser auddepeHumpoBanHoe  OMOIHOTEUHO-MHPOPMALIMOHHOE  OOCTy)KHBaHHE
obyyaromuxes:

- OKa3blBaeT MH(MOPMALMOHHYIO TMOMIEPKKY B pelleHWH 3alad, BO3HHKAIOHMIWX B Mpolecce WX

yuebHoli, camoo0OpazoBaTebHOM U JI0CYrOBOM AeATEeIbHOCTH:

- COACHCTBYET WuJICHAM TMENarorM4eckoro KONIEKTHBA W aJMHWHHMCTPALMM  YUPEKIEHHS B

opraHu3alMy 00pa3oBaTebHOIO npouecca U gocyra obyuarommxcs (mpoecmotp Buaeodbuismos, CD-

JIUCKOB, NPE3eHTAINH Pa3BHUBAIONINX KOMIIBIOTEPHBIX HTD);

2.3.0Ocymectrnser  auddepeHuuporanHoe  GubmuoTeuHO-MHPOPMALMOHHOE — OOCTYyKHUBaHHE
neiaroryecKux paboTHUKOR! '

- BBIAB/IET HHYOPMALMOHHBIE MOTPEOHOCTH M YJIOBIETBOPSET 3aMpPOCHI, CBA3aHHbIE C 0Oy4YEeHUEM,

BOCIUTAHHUEM U 3I0POBLEM JIETEH;

- BBIAB/IAET MH(POPMALIMOHHBIE TIOTPEOHOCTH M YIOBIETBOPSIET 3aMPOCH B 001aCTH MEeJaroruueckux

MHHOBaLMH M HOBLIX TEXHOJIOIUI;

- co3maeT OaHK MeJarorudyeckoi WHpOpMAUWH Kak OCHOBBI €AMHON HWHMOPMALMOHHON CITyKOBI

00111e06pa3oBaTeILHOrO YUPEXKACHHUSA, OCYLIECTBIACT HAKOIUICHHE, CHCTEMATH3ALMIO HHpOopMauuu

110 TIpeIMeTaM, pasjiesnam | TeMam;

- OCYLLECTBJIAET TeKyllee WH@opmupoBanue (AHW MHGOpPMALIMK, 0030pHI HOBBIX MOCTYIJIEHHH U

nybavkauuit), nHGopMHpoBaHHe PYKOBOJCTBA 00IIE00PA30BATEIBHONO YUPEXKICHUS MO BOTPOCAM

ynpabieHus o6pa3oBaTeIbHbIM MPOLECCOM;



- CNocoOCTBYET NPOBEACHUIO 3aHATHIA MO POPMUPOBAHUIO UHPOPMALMOHHOH KyIbTYpPBI; SBISETCH
6a30# 1151 MpoBeCHMS MPAKTHYECKHX 3aHATHIT 110 paboTe ¢ MHPOPMALMOHHBIMHU pecypcaMH;

24. Ocyuwectsnser aupdepenuupoBanHoe GubIHOTEYHO-UHPOPMALMOHHOE — OBCTy)KHBAHME
poaureiei (MHBIX 3aKOHHBIX MPEJICTABUTENEH) 00YYatOIMXCS:

- MHQOPMHPYET O HOBLIX MOCTYIUICHUAX B OUOIHOTEKY;

- KOHCYJIETHPYET 110 BONpocaM yueOHbIX H3/laHui 1ns obydaromuxcs

3. Opranusauus JesiTeJbHOCTH GHOIHOTEKH

3.1. Hanuuue ykomnnextoBantoii 6uénuorekn B 001e00pa3oBaTeIbHOM yupe)aAeHHH 00S3aTeNbHO,
B TOM YHCJie B MaJOKOMIUIEKTHOM YUYPEXICHWH M YUPEKICHHH, PACIIONOKEHHOM B CeNbCKOM
mMecTHOCTH. YacTuyHas ueHTpanusauus Oubnuoreuno-6ubnuorpaduueckux npoLEccoB B
MEXKIIKOIBHEIX OUOIMOTEUHBIX O0BEJMHEHMAX TPOBOIWTCS MO TIPUKA3y OPraHOB YIpPaBIeHHUs
o0pa3oBaHHEM.

3.2. bubanoreuyHo-nHpopMaLMOHHOE O0CHYKHBAHHE OCYIIECTBIACTCA HA OCHOBE OMOGIMOTEYHO-
MHOPMALIMOHHBIX PECYPCOB B COOTBETCTBHM ¢ y4eOHBIM M BOCOMTATE]bHBIM ILJIAHAMH
00111e00pa30BaTEEHOrO YUPEKICHHs, MPOrpaMMamMH, MPOSKTAMH W TIAHOM paboTel GHBIHOTEKH.
3.3. OOweobpazopaTenbHOE YUpEKACHHE CO3[AET YCIOBMs Al COXPAHHOCTH OOOpYIOBAHMA M
uMyLiecTBa OUOIHOTEKH.

3.4. OTBETCTBEHHOCTH 3a CHCTEMATWYHOCTh M KauyecTBO KOMIUIEKTOBAHHMS OCHOBHOro ¢oHaa
OuOAMOTEKH, KOMILIEKTOBaHME YueOHOro QoHaa B COOTBETCTBHM ¢ (heAepalbHbIMM MEPEHHAMH
y4eOHHKOB M y4eOHO-METOANYECKHX H3aHUH, CO3aHHe HeOOXOMMMBIX YCIOBHIT A ASATEIBHOCTH
OubIMOTEKH HECET PYKOBOAMTEb 00LIe00pa30BaTeIbHOIO YYPEKACHMS B COOTBETCTBHU C YCTABOM
YUPEHICHHUSL.

3.5. Pexum padoThl OGubnMOTEKH ompenenseTcs PyKOBOAWTENEM B COOTBETCTBUM C MPaBUIAMU
BHYTPEHHEro pacropsijika obeodpaszoBartesibHoro yupexaeHus. [1pu onpenenenuu pexxuma paboTsl
OubnuoTeKy NpeaycMaTpUBAETCs BblAEIEHUE:

- IBYX 4acoB padoyero BpEMEHH €/KEIHEBHO Ha BBINOIHEHHE BHYTPHOHOIMOTEUHOH paboTHI;

- OJIHOrO pasa B MeECHAll - CAHWTApHOTO [HsA, B KOTOpbI 00CIy)KHMBaHHME TONIb30OBaTENEH He
NPOH3BOUTCS;

3.5. B uensax obecrneveHHs palMOHAIBHOTO HCTIONB30BaHH WHPOPMALMOHHBIX pecypcoB B paboTe ¢
NeTbMU M IoHOLECTBOM OubauoTexa 00meoOpa3oBaTeNbLHOrO YUPEXKIECHUS B3aUMOJEHCTBYET ¢
oubamoTekaMu MuHKHCTEpCTBa KyAbTYpHl Poccuiickoit @eneparuu.

4. Yupasiienue.

4.1.Ynpasnenne OMOIMOTEKOH OCYILECTBISIETCS B COOTBETCTBUH € 3aKOHO/IaTeIbeTBOM Poccuiickoi
Denepaunu, cydbpexToB Poceniickoit @eaepaumnu 1 yetaBom 0011eo0pa3oBaTesIbHOrO YUpeHIeHHS.
42. OOmee pyKkOBOACTBO  JEATEJNILHOCTBIO  OMOJMOTEKHM  OCYLIECTBIAET  PYKOBOJMTE/b
00u1e0bpa3oBaTeILHONO YUpekK IeHU.

4.3. PyxorozcTBo Oubnuorekoil ocyniecTriser OUONHOTEKAPh, KOTOPEIA HECET OTBETCTBEHHOCTL B
npeaenax CBOeH KOMIETCHUMH Tepel OOIIeCTBOM H pPYKOBOAMTENleM 001eo0pa3oBaTeIbHOTO
YUPEKIACHUS, OOYYalOUMMHUCS, HX POAMTENIMH (MHBIMM 3aKOHHBIMM MPEACTABUTENIAMM) 34
OpraHu3aLMi0 W Pe3yJIbTaThl AEATEIbHOCTH OMONHMOTEKM B COOTBETCTBHH C (DYHKIMOHAIIBHBIMH
003aHHOCTAMH, TIPELYCMOTPEHHBIMU KBaTH(PUKAHOHHBIMH TPeOOBAHUAMH, TPYAOBLIM J10IOBOPOM
H ycTaBoM 0011e00pa3oBaTe/IbHOTO YUPEKIACHHS,

4.4. bubnuoTekaph Ha3HA4aeTCs PYKOBOAMTENeM 00MeoOpa3oBaTENbHOTO YUPEXKICHUS, MOKET
SBJATHCS YJIEHOM [1€/[arOrMYecKoro KOJ/UIEKTHBZ W BXOJUTH B COCTAR TMEJaroruyeckoro copera
0011e006pazoBaTENILHOIO YUPEAACHHUS.

4.5. bubnuorexkaps pa3palaThiBaeT ¥ IMPEACTABISET PYKOBOIMTENO 0011e00pazoBaTebHOIO
YUPEHKIEHUS Ha YTBEPKICHUE CEAYIOMNE HOKYMEHTHI:

- nonoxeHue o OMOIMOTEKE, NpaBuiia NoJIb30BaHKs OMOIHOTEKOH;

= IUIAHOBO-OTYETHYIO IOKYMEHTALIMIO;

= TEXHOJIOTHYECKYHO NOKYMEHTALHIO.

4.6. bubnuorexapb MOMXKET OCYIIECTBISATH [€JArorH4ecKyro JesrensHocTh. CoBmelienue
6ubnuoTeyHo-UHGOPMALIMOHHONH M MEJArOrHuecKoi JesTeNbHOCTH OCYILECTBIAETCs PabOTHHUKOM
OUOIMOTEKH TOJIBKO Ha JIOOPOBOJILHOH OCHOBE.

4.7. bubnuoTeka obecrieyrBaeTCs:



- KOMILIEKTOBaHHEM OMOIHOTEeYHO-MH(POPMALIMOHHBIX PECYPCOB;

- HEOOXONMMBIMH  TMOMEIUEHUAMH B COOTBETCTBMH CO CTPYKTypoil OuOaMoTeku wu
HOPMATHBAMHM MO TEXHHKE OE€30MacHOCTH OKCIUTyaTaldd KOMIIBIOTEPOB W B COOTBETCTBHH C
TMOJIOXKEHHUSAMH CAHUTAPHEIX MPABUI B HOPMATHBOB, 00ECTIEYHBAFOLIIHMH COXPAHHOCTE KHHT.

S. Yder nocrynieHusi 4 BbIOBLITHSI JOKYMEHTOB GHO/IHOTEUHOr0 hoHaa

5.1. CeeleHuss 0 BKIOYaeMbIX B OuOMMOTEUHBIH (OHI HOKYMeHTaX (GMKCHPYIOTCS B KHMIe
CymMmapHoro yvera OuOnmoreyHoro ¢oHma (TMCTBI CyMMapHOro ydera GuGauoredHoro (oHza,
KypHan).

5.2. JIoKyMeHTBI, MOArOTOBJICHHBIE K NpHeMy B OuOnHoTeuHbIH (HOHA, MOABEPraloTCs MNEPBHYHOMN
00paboTke W HHAWBHAYAIBHOMY YUYETY.

5.3. WupuBMAyaneHBIH y4eT JOKYMEHTOB OCYLIECTBISETCS IyTeM MPUCBOCHHA KakKIOMY
SK3EMIUIAPY JOKYMEHTa PErMCTPalMOHHOTO HOMEpa, WHOrO 3HaKa B KayeCTBE PErHCTPALMOHHOIO
HOMepa (CHCTEMHOr0 HOMEpa KOMMBIOTEPHOM MporpaMmbl, INTPUX-KOAa M APYIHX).
MHavByIyanbHBI HOMED 3aKperisfeTcss 3a JOKYMEHTOM Ha BCE BpeMsl €ro HaxoIeHHs B (oHje
OubnuoTekyu. PerncTpanrioHHEIe HOMEpa HCKIIOYEHHBIX M3 GOHIA JOKYMEHTOB HE TPHCBaMBaIOTCS
BHOBb IPHHATBEIM JOKyME@HTaM.

5.4. PeructpaunoHHEIe HOMEpA MPOCTAB/IAKOTCA HEMOCPEJCTBEHHO HA JOKYMEHTax M OTPaKaloTCs B
perucTpe HHIWBHIYalbHOrO yueTa JOKYMEHTOB, IPUHATOM B OuOIHOTEKE.

5.5. B peructp BOMCHIBAIOTCA JaHHBIE O KaXIOM JOKYMEHTe: JaTa 3alluCH B DPETUCTpe,
PerucTpalHOHHBIH HOMeEp, KpaTkoe Oubnuorpaduueckoe onucaHue JOKyMeHTa (aBTOp, 3ariaBHe,
TOM, YacCTh, BBIITYCK, MECTO U I'OJ U3/1aHKsA), LIEHA TOKYMEHTA.

5.6. MnauBuayanbHplH y4€T TEPHOAMYECKMX HM3aHMM BEACTCS B PErMCTPALMOHHOM KapToTeKe
MEPHOAHYCCKHX H3JaHHMH, NPeAHa3HAYCHHON A/IA y4eTa KaKI0ro Ha3BaHHUA M KaXKAOr0 JK3eMIUIApa
(B aBTOMaTH3MPOBaHHOM (a3e JaHHBIX).

5.7. lokymeHTEl, BKMouaeMele B (oHn OGubmuoreku, mapkupyiores. llpu atom Moryt GwITH
MCIIOJIb30BAHbI IITEMIENH, KHIDKHBIE 3HAKH, MHIMBUYalbHBIE LITPUXOBEIE KOMBI, APYTHE BH/IBI
MapKUPOBKH.

5.8. Ha nokymeHTax, SBJISAIOIIMXCSA MPHIOKEHHEM K OCHOBHOMY HOCHTENIO H €ro HEOThEMIIEMOH
YacThlO, POCTAB/IAIOTCA TE JKE PEKBU3UTHI, YTO H HA OCHOBHOM JIOKYMEHTE.

5.9. Ha npMHATEIX NEPBUYHBIX YYETHBIX JOKYMEHTaX NPOM3BOAMTCS 3alMCh, MOATBEPKAAIOIIAs, UTO
MOCTYNMBIIHE JOKYMEHTBl NPHHATEI B Oubnuoreunsii ¢oHa kak B 00bekT 0c000 UEHHOrO
ABHXKHMOT'O UMYLLIECTBA UJIHK KaK B 06’BEKT HHOI'O ABHXKHMOT'O HMYIIIECTRA.

5.10. IlepBuuHBIE yuyeTHBIE JOKYMEHTHI, MOATBEpKAalomUe (aKT MOCTYIUIEHHS, MepenaloTcs B
OyxranTepuio 471 BKJIKOUEHHUS B y4eT OubiroTedHoro GoHaa.

5.11. JloxymeHTsl BeIOBIBalOT M3 OuOnMOTEuHOro (oHAa B CBA3M ¢ (U3HUECKOM yTpaToM WM
4acTHYHOH MO0 MOJHOHM yTparoii mnoTpeOMTENBCKHX CBOMCTB. BHIOBIBarOmME [IOKYMEHTBI
MCKTIOYaroTes U3 Gubinoreynoro GoHAa U CIMCHIBAIOTCA.

5.10. BeiGpiTHE aO0KyMeHTOB H3 OuOmuoreuHoro ¢onma odopmisercs akToM O COMCAHUH
MCKITIOUEHHBIX 00BeKToB OubmHoTeuHoro ¢onma no ¢opme 0504144 (mamee — akT O CHMCAHHHM),
YTBEpKIEHHOH npukaszoM Munduna Poccuu ot 30.03.2015 Ne 52H.

5.11. K aKkty 0 chMcaHuu NpuaraeTcs CMUCOK Ha MCKIFOYeHHe 00beKTOBR OHOIHOTEYHOro (oHIa
(masee — CMUCOK), KOTOPhIH BKIIOYACT CIEAYIOLIME CBECHHSA: PEerHMCTPALMOHHBIA HOMEp W mudp
XpaHeHHsA  JIOKyMeHTa, KpaTtkoe Oubnuorpaduyeckoe  onucaHue, LeHy  JIOKyMEHTa,
3a)MKCHPOBAHHYIO B PETHCTPE WHAMBHAYAILHOIO yyeTa JOKYMEHTOB, KOS((PHLUMEHT NepeoLeHKH,
LEHY TIOCJIE MEPEOLIEHKH U OOIILY0 CTOMMOCTB HCKITIOYaeMBIX JOKYMEHTOB.

5.12. Jlns neyaTHsIX AOKYMEHTOB BPEMEHHOIO XPaHEeHHs JOIMYCKAeTCs 3aMeHa CIMCKAa KHMKHBEIMH
dopmynsIpaMu.

5.13. JIna noKymeHTOB, 00pabOTaHHBIX IPYNNOBBIM (YIIPOLIEHHBIM) CMOCOOOM, BMECTO CITHCKA
NaeTCs NEPeYCHb PErHCTPALMOHHBIX HOMEPOB, BH HCKJTFOYAEMbIX M3JaHHH, HX KOJIMYECTRO.

514, K akty o cnucaHMM 0O MNpPHYHHE YTpaThl M CHNHCKY MNPWIAraloTcs JIOKyMEHTBI,
NOATBEPKAAIOLINE yTPaTy (MOACHWTENBHAs 3alMCKa, B Cly4ae KpakM WIM XHIUSHHS — MPOTOKOJ,
aKT, 3aKJIIOYeHHE YNOJHOMOYEHHBIX OPraHoB, MPH BO3MEIIEHHH yiuepOa — pUHAHCOBBIN JOKYMEHT O
BO3MELIEHHH yiepba).



5.15. Tlocne 3aBepiueHus MeponpuATHii, NPEAyCMOTPEHHBIX aKTOM O CIMCAHHH, NEPBBIH SK3EMIIAP
dKTa O CIHCAaHWH CO CMMCKOM M JOKYMEHTOM, MOATBEPHKIAIOLIMM BHIOBITHE, NEpenaeTcs B
OyxranTepHo, BTOpOii SK3eMILISp ocTaercs B GubaHoTEKE.
5. IlpoBepka HanM4us JOKyMeHTOB OubnuoTeyrHoro gponna
5.1. TlpoBepka HanMuus JOKyMEHTOB OMOJMOTeuHOro (oHma (nanee — npoBepka (Gowuma)
NPOM3BOIUTCA B 0053aTEILHOM MOPSAJIKE:
® IIpH BbISABICHHH (HAKTOB XHIIEHHS, 37I0YNOTPeGIEHHs M TIOPYHM JOKYMEHTOB;
® B ClyYac CTHXMHHOrO GEACTBMA, NoXapa WIH APYIHX YpE3BBIYAMHBIX CHTYALMM, BBI3BAHHBIX
SKCTPEMAasIbHBIMH YCIOBHAMH;
® [P peOpraHyM3aliiy WIK THKBHAALUHH OHOIHOTEKH.
5.2. Tlpu BeIsBAEHHMM B MpolLecce NPoBepKH (OHIA OTCYTCTBYFOIIMX AOKYMEHTOB H HEBO3MOKHOCTH
YCTAHOBIICHUS BWHOBHBIX ITHI[ YOBITKM MO HENOCTAYaM CIHCHIBAIOTCS B COOTBETCTBHH ¢
NEHCTBYIOIMM 3aKOHOIATEBCTBOM.
6. Jle;10npou3BOACTBO
6.1. Opranusaumsa paGoTbl ¢ JOKYMEHTaMH 110 Y4eTy GHOIHOTEYHOrO ¢GoHna ocymecTriserca mno
NpaBUjaM BEJCHUA JeI0NPOH3BOACTBA.
6.2. B 6ubnnoTeke BeAyTCA M XpaHATCA:
L pel"HCTan;PIOHHBIC KHHTH;
® UHBEHTApHEIE KHUI'H;
® YYETHEIH KaTasnor;
® )KYPHAl pETUCTPALIHH [OJIb30BaTENEl;
® aKThl O CMUCAHHH HCKIIOUEHHBIX 06BeKkToB GrbnoTeunoro Gonaa;
® YYCTHBIC NOKYMEHTEI, TOATBEP)JAIOLIKME MOCTYIUIEHUE JOKYMEHTOB B GuOauoTedHslid (oH.
(HaKmaxHEIe, aKThl O TIPHEMe, aKThI CAaYH-TIPUEMKH);
® aKThI O PE3y/IbTATAX NPOBEJICHHS IPOBEPKH HATMUMA JOKYMEHTOB GHOIHOTEUHOrO oHaa.
7. IlpaBa u oGsi3aHHOCTH GHOIHOTEKH
7.1. PaGoTHHKH OMONHOTEK HMEIOT MPaBo:
a) CaMOCTOATENbHO BbIOMpaTh (OPMBL, CPEACTBA M METOIbl OUOAMOTEYHO-UHPOPMALIHOHHOTO
obcnykHBaHHsA 0GPasOBATEIBHOTO M BOCITHTATENILHOIO MPOLECCOB B COOTBETCTBHM € HESAMH M
3a/1a4aMH, yKa3aHHBIMH B ycTase 0011e00pa3oBaTeibHOrO YUPEKACHHS M MONOKEHUH 0 OUBanoTEKE
00111e06pa30BaATENLHOTO YUPEKACHUS;
0) mMpOBOAMTL B YCTAHOBIEHHOM MOpsiAKE (AKy/IbTATHBHEIE 3aHATHS, YPOKH H  KPYXKKH
OubsMoTe HO-GUbIMOrpadUIeCKHX 3HAHUH 1 HHOPMALIMOHHOM KYIETYpbI;
B) OMPEACNATH HCTOYHUKM KOMIUIEKTOBAHHS MHPOPMALIMOHHBIX PECYPCOB;
r) H3BIMATh M PEAIM30BBIBATE JOKYMEHTHI M3 (DOH/OB B COOTBETCTBMM C MHCTPYKLMEH 110 y4eTy
SubmmoTedHoro GoHaa;
/1) y4acTBOBATH B YNpaBJeHWH 061e00pasoBaTelbHbIM yUPEKICHHEM B MOPSIAKE, OINPEACIAEMOM
YCTaBOM 3TOT0 YUPEKACHHUS;
3) OBITh MPEJCTABIEHHBIMH K PasiuuHbIM (OpPMaM MOOLIPEHHA, HATPAAaM M 3HAKAM OTIMYMS,
NPEAYCMOTPEHHBIM [1Jist PAOOTHHKOB 00pa30BaHHs U KYJIBTYPHI;
7.2. PaGoTHuku 6mbnuorex oba3aHbI:
a) obecneydTh N0JB3OBATENAM BO3MOKHOCTH pabOTHI ¢  MH(OPMALMOHHBIMH  Pecypcamu
6ubnuoTexu;
6) uHpopMUPOBATE 1OJIE30BATENEH O BHAAX NPEIOCTaBASEMBIX GHOIHOTEKOM yelyr;
B) 00eCneumnTh HayuHYH0 OpraHU3alKio GOH/I0B H KaTal0roB;
r) GopMupoBaTh GOHIBI B COOTBETCTBUH C YTBEPHAEHHBIMU (he/iepaabHEIMHU nepedyHsaIMH yueOHbIX
H3]aHWH, 00pa3oBaTENBHEIMA TIPOrpaMMaMy 06Ie06pa3oBaTENBHOTO YUPEXKIeHHS, WHTepecaMH,
noTpeGHOCTAMM M 3aIPOCAMMU BCEX KATETOPHiA NIONB30BATENEH;
/) COBEPIICHCTBOBATh HMH(OPMALMOHHO-OHGIMOrpaduyeckoe M GUOTHOTEHHOE 0OC/IYKHUBAHHE
MOJIL30BATEISH;
€) obecrieynBaTh COXPAHHOCTBH HCIOJB30BAHUA HOCHTENeH MH(DOPMALMH, WX CHCTEMATH3ALMIO,
pasMeIeHHe U XpaHeHHUE;
k) obecrieunBaTh pexcum paGoTHl B COOTBETCTBHM C MOTPeGHOCTSIMH MOJb3oBaTelei M paboroi
0011e00pa30BaTENBHOrO YUPEHICHHA;
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3) OTYMTHIBATLCA B YCTAHOBJGHHOM TOPS/IKE NEPE PYKOBOAMTENEM obueodpaszoBaTe/ibHOrO
YUPEHK I HHS

M) NMOBBIIATH KBAIM(DUKALMIO.

8. [IpaBa u 00S3aHHOCTH MMOIL30BaTe /el GHOGIHOTEKH

8.1. [Tonp3oBaTenn GUONHOTEKH HMEIOT PaBO:

a) NnoJy4aTh NoJHy MHGOpMALMIO 0 coctase GubmoTeuHorO oA, MH(POPMAIIMOHHEIX pecypcax
H TIpeaocTaBiseMplX OMONHOTEKOM yeiyrax;

0) nonb3osarecs cnpasouno-Gubarorpaduyeckum anmnaparom GUGIHOTERH;

B) MOJTY4aTh KOHCYIBTALMOHHYIO MOMOIIE B IOMCKE M BHIGOPE HCTOYHUKOB HH(POPMALIHH;

) y4aCTBOBaTh B MEPONPUATUSIX, NPOBOAUMEIX DUOIHOTEKOM;

1)o0patuaThes ls pazpemeHnss KOHGIUKTHOH CHTYAIMH K PYKOBOIHTEIIO obmeobpazoraTensHOTO
YUPEKACHUSL.

8.2. IMone3oBarenu Gubnnorexkn o6s3aHbL:

a) co0moaaTh NpaBuIa MOAb30BaHUs GHOIHOTEKOI;

0) OepesKHO OTHOCHTECS K NPOM3BEACHHSIM IIe4aTH (He BBIPHIBATH, HE 3arnGaTh CTpaHHll, HE JeNIaTh B
KHUIaX MoAYepKUBAHUIH, MOMETOK), HHBIM JOKYMEHTAM Ha PasiHYHBIX HOCHTENX, 06OPYI0BaAHHIO,
MHBEHTapIO;

r) yOeauThes TpH TOYYEHHM NOKYMEHTOB B OTCYTCTBUM AedeKTOB, a mpu oOHapyKeHUN
npourpopmuposath 00 3TOM paboTHHka OGuGnaMoTexH. OTBETCTBEHHOCTb 3a 00HapyX eHHbIe
AeheKTHl B claBaeMBIX JOKYMEHTAX HECET MOCIeIHHI MOJb30BATE b,

/) BO3BpALLaTh AOKYMEHTBI B GMOIHOTEKY B YyCTAHOBNEHHBIE CPOKM;

€) 3aMeHsITh JIOKyMeHTb OHONHOTEKH B Cilyyae MX YTpaThi WIH MOPYM MM PABHOLEHHBIMH JHGO
KOMTIEHCHPOBATH yiuepd B paamepe, YCTAHOBICHHOM MPABHIAMH MOIB30BAHHA GHOTHOTEKOM;

M) TOJHOCTBIO paccumuTathes ¢ GuOGIMOTEKOi MO McTeweHuu cpoka obyuenuss wiu paGoTel B
obueo0bpa3oBaTeIbHOM YUPEKIEHHH.

8.3. TTopsanok nosib3oBanus GUOIMOTEKOH:

a) mepeperucTpanys nojib3osaresneii GUGIMOTEKH NPOM3BOIHTCS €KETOLHO;

) NOKYMEHTOM, NOATBEPAKIAIOLMM MPABO T0Jb30BaHMA GUGIMOTEKOH, SABIAETCA YMTAaTEIbCKHMIl
dopmynsp;

B) YMTATENbCKMH (OPMYNAp (UKCHPYeT AaTy BBIAAYM MOJBL30OBATENIO JOKYMEHTOB W3 donna
GMOIMOTEKH U MX BO3BpALICHHS B OHOIHOTEKY.

8.4. Ilopsinok nonb3oBaHUs aGOHEMEHTOM:

a) MOJB30BATE/IM MMEIOT MPaBO MONYYHTh HA J0OM M3 MHOTOTOMHBIX W3laHMii He Goree JBYX
AOKYMEHTOB OJHOBPEMEHHO;

) MaKCHMaNbHbIE CPOKH T10JIb30BAHUSA JJOKYMEHTAMH:

- yuebHUKH, yueOHble nocobus - yueOHbli roa;

- HAYYHO-NOMYIApHAs, NO3HABATE/IbHAS, XY/10KeCTBeHHAs TuTeparypa - | Mecau;

- IEPHOINYECKHE H3/1aHNs, H3IaHUA MTOBRILIEHHOTO crpoca - 15 nHeil;

B) MOJB30BATENH MOTYT NPOMIHTH CPOK MOJBL30BAHUS JOKYMEHTAMH, €CIH HA HUX OTCYTCTBYET
CIpPOC €O CTOPOHBI APYTHX MOIB30BATEIIEH.



